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The following diagram shows the timeframes for completing an annual review of an EHC Plan. The annual review process takes a total of 12 months to complete.Can be earlier if needed

12 month start date
At least 18 weeks before final date
Includes consultation time
Even if no amends the final date will be 12 months after issue

Must be at least 12 weeks before final date
Funding / provision changes will go to EHC Panel



EHCP issued - Annual Review process starts - plan must be finalised within 12 months


At least 6 weeks before meeting education provider send out invites /  requests for reports 


2 Weeks before meeting education provider send out updated reports to all


Annual Review Meeting takes place


2 weeks for education provider to send report to the LA - include amended EHCP, appendix 2 plus reports


4 weeks after meeting LA agree any amends


8 Weeks following decision to amend for LA to complete amends


EHCP finalised 12 months after initial issue date


Annual review process starts again - plan must be finalised within 12 months
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